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BF-DS-F4

219 West Main Street Arlington, TX 76019

T 817-272-2191	 distribution_services@uta.edu

Asset Information
Instructions

Email the completed form and the sales receipt or invoice to distribution_services@uta.edu.

Details

Acquisition Type:	  Purchase Order	  ProCard	  Gift	  Fabrication

 Transfer to UTA	  Other 

Acquisition Date Cost Center or Project ID 

Credit Card Holder  or PO#-Line(s) 

Equipment Description

Department  Department ID 

Equipment Location:  Building  Location ID (123-123) 

Custodian Name  Custodian ID 

Model #  Serial # 

Manufacturer  Asset Amount 

Preparer Name  Preparer Phone 

Additional Comments

Distribution Services Use Only

UTA Tag #  Asset ID # 
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