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UTA Procurement and Payment Services 219 West Main Street, Box 19136, Arlington, TX 76019

‘ DIVISION OF BUSINESS AFFAIRS T 817-272-2194 procurement@uta.edu

Contract Closeout Checklist

P Email completed forms to

Contract Information

Contract # Contractor

Project

Prepared by Date

Department Department Contact

Phone Email

Checklist

Have all products or services been received and accepted? ] ves (I no [ N/A
Have all payments for goods and services been made? O ves O no O N/A
Are there any open or pending claims or investigations? O ves O no O N/A
Has any UTA-provided property been returned to UTA? E ves D no O N/A
Have all actions related to revisions and changes concluded? OvesOno O N/A
Have all outstanding subcontracting issues been settled? O ves O no O N/A
If a partial or complete termination occurred, is the action complete? E ves 1 No O N/A
Are any required Internal Audit and Consulting Services contract activities complete? [ ves L no N/A

Additional Notes or Comments:

Certification

Department Signature Date

Procurement Signature Date
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