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Travel Authorization Form
Form 2-106 8/24/2018
to
Amended Departure & Return Dates:
Travel Authorization Doc ID #:
Original Destination:
Amended Destination:
Trip Departure & Return Dates:
to
Instructions: Please complete this form if you would like to change: (1) travel dates 2 or more days; (2) there is a change to your destination; (3) release or correct an encumbrance; or, (4) if a Travel Authorization was not fully approved in UTShare or was not created in UTShare.
Section 3 - Accounting Detail
Section 2 - Trip Information
Section 1 - Traveler
Page: 1 of 2
Section 5 - Certification of Travel - All Signatures Required
Section 4 - Travel Authorization not fully approved in UTShare or not created in UTShare
Please provide explanation as to why a Travel Authorization was not completed and fully approved prior to the start of travel or was not created in UTShare.
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