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Cost Share Overview

Cost Share

Cost Share is the portion of a project’s costs that are paid from sources
other than the funds provided by the sponsor.

Cost Sharing occurs either when a sponsor requires, or the University
commits in a proposal, funds beyond those awarded by the sponsoring
agency.

e The primary department for which the
sponsored project or program is affiliated
with is ultimately responsible for meeting
cost sharing commitments.




Cost Share Overview

Establishing Cost Share Budget

The Pl (Principle Investigator) works with the Department Chair/Dean/Provost or
VP of Research to identify the source of funds for the Cost Share during the
proposal submission (BlueSheet) process.

Once the Cost Share is setup, the PI/Department will be notified via email.

A Budget Transfer journal should be completed by the Department to move funds
from the designated Cost Center to the Cost Share to establish a budget for the
anticipated expenses, such as:

— A1000 = AP/Classified Salaries
— A4000 = Operating Expenses
— A3000 = Fringe

Once the Budget Transfer is complete, the department can begin spending.

Note: The Budget Transfer journal should be completed each year for Awards with
multi-year cost share.



Cost Share Overview

Identifying Cost Share Accounts:

Cost Share chartfield values contain a Project ID + Cost Center.

Cost Share ChartField String

SpeedType Account Fund Dept Function PC Bus Unit Project Activity Cost Center
CS20011400 62101 2100 625000 200 UTASP 1261005200 1 200114
Non-Cost Share ChartField String

SpeedType Account Fund Dept Function PC Bus Unit Project Activity Cost Center
1261005200 62101 5100 625101 200 UTASP 1261005200 1

Cost Share Fund codes exclude the following Sponsored codes:

5100 = Federal Sponsored Programs
5200 = State Sponsored Programs
5300 = Local Sponsored Programs
5400 = Private Sponsored Programs



Cost Share Overview

Example of ChartField Combination for Cost Share

 The table below illustrates an office supply expense charged to a Cost Share:

Business Unit

Account (GL Account)
Department

Cost Center

Fund

Function

Business Unit (Project Costing)
Project ID

Activity ID

UTARL
63003
625000
200114
2100

200

UTASP
1261005200

1

UT Arlington

Office Supplies
Engineering

Dean of Engineering

E&G General Funds
Research

UTA Sponsored Programs
UTA Sponsored Project

UTA Activity ID
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ChartField Combinations

View ChartField Combinations

SpeedTypes

L4 ChartField Values Can be Viewed from the Enter any information you have and click Search. Leave fields blank for a list of all values.
SpeedTypes page in UT Share. Find an Existing Value

Search Criteria

e A SpeedType (SpeedChart) is a combination
. . SetlD : : UTARL Q
of values used to quickly populate data into SpeedType key begins wih v [Co2001ts |

User ID| begins with v

Cha rtfields, Primary Permission List| begins with v |

Type of SpeedType[= v | [one User v

| Case Sensitive

pey el

e The SpeedType (SpeedChart) for a Cost
Share begins With Ilcsﬂ + the COSt Center Search Clear | Basic Search E). Sawve Search Criteria

Search Results

number (e.g. CS200116). view st @ sz ® Las

SetlD ISpeedType KeﬂUser 1D Primary Permission List Type of SpeedType

UTARL|CS200116 (blank) (hlank) Universal

o . . . UTARLJCS20011600 |(blank) (blank) Universal
Note: If there are multiple Projects (with UTARLICS20011601 (lan (ot Unversa
UTARLJCS20011602 |(blank) (blank) Universal

UTARL|CS20011603 |(blank) (blank) Universal

cost share) funded by the same Cost Cente I, UTARL|CS20011604 |{blank) (blank) Universal
UTARL|CS20011605 |(blank) (blank) Universal

« . UTARLJCS20011606 |(blank) (blank) Universal

the Iast two d|g|ts Of the SpQEdType W||| UTARL|CS20011607 [(blank) (blank) Universal
UTARLJCS20011608 |(blank) (blank) Universal

. . UTARL|CS20011609 |(blank) (blank) Universal
increase incrementally (e.g. C520011600, UTARLCS20011610.(lani) (blani Universa
UTARLJCS20011611 |(blank) (blank) Universal

UTARLJCS20011612 |(blank) (blank) Universal

CS20011601, CS20011602).



ChartField Combinations

View ChartField Combinations

1. Begin by navigating to the:

NavBar > Navigator > Financials > Set Up Financials /Supply Chain > Common
Definitions > Design ChartFields > Define Values > Speed Types

The SetID defaults with “UTARL”. Leave the default value.

Enter the Cost Share (e.g. CS200118) in the SpeedType Key field.

Select Universal (All Users) from the Type of SpeedType drop-down menu.
Click Search.

Favorites = | Main Menu « > Set Up Financials/Supply Chain = > Common Definitions = > Design ChartFields » > Define Values » > SpeedTypes

Employee Self-Service

vk W

SpeedTypes

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

SetiD[= v | UTARL Q
SpeedType Key| beains with v |[C5200118
User 1D begins vith v Q
Primary Permission List &}

Type of SpeedTy peE| | Universal (All Users)

) Case Sensitive

Search Clear | Basic Search |§. Save Search Criteria




ChartField Combinations

View ChartField Combinations

* The SpeedType page displays the
chartfield values required for
processing or viewing
transactions in UT Share. The
chartfield values for a Cost Share
include:

— Business Unit (UTARL)
— Fund Code

— Department

— Cost Center

— Function

— PCBus Unit

— Project

— Activity

SpeedType

SetlD UTARL

SpeedType Key |CS200118

Type of SpeedType Universal (All Users)

Description CS 1261005200 Michael

¥| Publish Data

Account

Fund Code 2100 E&G General Funds

Department 625102 Mech and Aero Engineering

Cost Center 200118 MECHANICAL & AEROSPACE

Function 100 Instruction

Program Code

PC Business Unit UTASP UT Arlington Sponsored Program

Project 1261005200 Focus on Retention in Cohorts
ctivity 1

Affiliate

Fund Affiliate
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Cost Share Transactions

Budget Transfer
e The Budget Transfer form is used to move funds within and
between accounts.

e Cost Share (e.g. CS310038) SpeedTypes will not work on this form with the
“OPE” ledger. You must manually enter the chartfield values.

Budget Header Budget Lines Budget Errors
Unit UTARL Joumal ID NEXT Date 05/17/2019 Budget Header Status MNone
*Process | Post Journal A | Process
Lines Personalize | Find | View Al | 2 | [ First ‘&' 1-20f2 ‘&’ Last
Chartfields and Amounts || Base Currency Details
Delete Line Ledger Budget Period SpeedType Account Fund Dept Cost Center Function Project Se
(] 1 OFE_BUD 2019 (&'} 310038 @ [a4000 Q, 3100 |G 510007 |Q (310038 |Q [60O QL Q, Se
[} 2 OPE_BUD 2019 (&'} : @ [A4000 Q3100 |G 510007 |Q |210038 |3 [200 Q 1265022133 @ Se
4 3
Lines to add
1 E| Joumal Line Gopy Down From Line To Generate Budget Period Lines
Totals
Total Lines 2 Total Debits 15,450.00 Total Credits 15,450.00
[Glsave ||[=] Motify || i Refresh E} Add || 5 Update/Display
Budget Header | Budget Lines | Budget Errors




Cost Share Transactions

Payment Voucher

The Payment
Voucher is used to
request payment
for goods and/or
services involving
Purchase Orders or
Non-Purchase
Orders.

Enter the Cost
Share in the
SpeedChart field
and tab-out of the
field to populate
the chartfield
values.

Favorites v ‘ Main Menu ~ > Accounts Payable~ > \Vouchers~ > Add/Update =

Employee Self-Service

Invoice Information Payments Voucher Altributes

> Regular Entry

Business Unit UTARL Invoice No Invoice Total Mon Merchandise Summary
Voucher ID NEXT Accounting Date [05/17/2019 [ Line Total 122500 Session Defaulls
Voucher Style Regular Voucher *Pay Terms NET30 (o} = Net 30 Day “Currency Usol@ Comments(0)
Invoice Date 05/17/2019 il Basis Date Type Inv Date Miscellaneous =i Altachments (0)
Invoice Received B Freight =i Basis Date.Ca\culatmn
Template List
KONICA MINOLTA BUSINESS SOLUTIONS USA Total _ Advanced Supplier Search
Supplier ID 0000025369 Q Control Group Q Difference mﬂ.uo Supplier Hierarchy
ShortName KONICA MIN-002 |Q Pay Schedule | Manual v Supplier 360
Location SHARED Q
*Address 1 Q Incomplete Voucher
Save Save For Later Action v Run Calculate Print
Copy From Socurce Document
Invoice Lines (7 Find | View All First ‘&' 1o0f1
Line a SpeedChal _CSZDODSQDO e}
istri o Ship To CENT110 - One Assel
*Distribute IJy ip To Q
Item Q Description Calculate
Quantity
uom
Unit Price
Line Amount 1,225.00
*Service |05/17/2019 |[5] *Service  05/17/2019 1
Start Date: End
Empl ID: Q@ Date:
Distribution Lines Personalize | Find | View Al | B | ] First ‘&) 10f1 & Last
GL Chart Exchange Rate Statistics Assets
SOPY  Line Merchandise Amt  Quantity sGLUnt  Account Fund Dept Program Funetion fepus  Pproject Activitg Cost Center
] = = 1 1,225.00 UTARL |Q 2100 @ 640000 |3 Q200 Q. UTASFQ I126?502120 I 1 200088 |Q

4

3

e |f processing a Non-PO Voucher, you
must enter the GL Account (e.g.
63001)




Cost Share Transactions

Expense Report

* The Expense Report is used to request reimbursement for non-travel and
travel expenses. Payment will be made to an employee for approved
purchases or travel expenses made on behalf of the University.

* Enter the Cost Share in the SpeedChart field and tab out of the field to
populate the chartfield values.

Expenses (7
Expand All | Collapse Al Add: | [ My Wallet (0) | 47 Quick-Fill Total 200.00  USD
*Date *Expense Type Description *Payment Type *Amount *Currency
04/12/2019 | |TR-Out of St-Lodging v |H0lel Stay Ar@ | Paid By Employee v 180.00 UsD  |Q =l
244 characters remaining
*Billing Type| Expense v | Receipt Split ¥ Default Rate *Exchange Rate | 1.00000000 ¢, BB
*Location CA LOS ANGELES Q Per Diem Deductions [ Non-Reimbursable  Base Currency Amount 48000 USD
*Merchant '/ Preferred '® Non-Preferred | Mo Receipt
Hilton

Accounting Details (2
SpeedChart;55101900 Gy,

Chartfields

Amount :ncy E:g‘lange Account Fund Dept Cost Center Function Program EﬁiFus Project Activ
180.00) ) 1.00000000 52206 Q5500 |G (625110 |Cy 551019 o200 &} Q |UTASHQ, |[1260104220 &y 1
4 »




Cost Share Transactions

Favorites = ‘ Main Menu = > Purchasing= > ProcurementCards~ > Reconcile= 3> Reconcile Statement

ProCard Statement

* TheProcurementCard |

Tra nsa Ct | ons p a ge |S Procurem:::liard Transactions .
u Sed to man age I;::: :;t:::;?:idaﬁun e Personalize | Find | view aul | 20| B First (0 14014 O Last
purc hasin g Cd rd Cardlssuer CardNumber  TransDate  Merchant “status Transaction ¢umency Dudost | Charires

Transaction Billing
. .
t ra n S a Ct | O n S I O a d e d | nto 1 ¥ MC FEEEOT 04/04/2019  INT IN TEXAS SPORTSWE 22056 USD ] Valid Valid

UT Sh a re 2 L mC RS RATY 04/09/2019 GOOGLE ADS5210114679 Staged v 500.00 USD 52 Valid Valid
3 L mC FERRHAT 04/19/2019 GOOQGLE ADS5210114679 Staged v 500.00 UsSD O B} valid Valid

¢ S p ee d C h d rtS fO r t h e b Bl TTTTTTEI | 0AZR019 150 SR BUZZPRO, LG 51 SD ¢ B vaid valid
P roca rd state m e nts a re Select All O ciearan Stage Verify Validate Budget
mana ge d by t h e Offi ce SCS” . t:‘fcnf'?:e:ailsn Spiit Line Distribution Jeffiplate

of Disbursements. If a P
speedchart is not / oy wou e

Billing Date 05/17/2019 Billing Amount 22056 USD Unit Price 220.56000
ava | | d b | e | n t h e |SpeedChart C555101000 |Q | Transaction Unit Price 220.56000 “Distribute By [Amount v |
Distributions Personalize | Find | View All | 2| B First ‘& 10f1 ‘&' Last
“lookup” tabl d | | |
OO u p ta e’ Se n a n Chartfields || Details/Tax || Assetnformation || Statuses
. I t Amount Currency *GL Unit *Account Fund Dept Cost Center Function Program Eﬁ“Bus Project
22056 USD uTARLq, Q Issoo a [2s110]q 51010 |q [200 Q @ [UTASPq [1260101070 |Q
paymentcard@uta.edu | :
OK Cancel Refresh

to request the Cost
Share to be added.



Cost Share Transactions

eForms

eForm is an electronic form
used to process various human
resources, payroll and position
funding transactions.

To search for a Cost Share, click
the Cost Center or Project
lookup icon. Currently, the
SpeedType field is not working.
Enter the Cost Center or Project
number associated with the
Cost Share and then click
Search. Make your selection
from the search results table.

The Funding End Date is
required for Cost Shares. It
should be the end of the
assignment, the project or fiscal
year; whichever date is first.

Favorites = | Main Menu +

Employee Self-Service

Position Funding Change

Action

Actions Position Funding Change ¥ | Status

» UTZ Customizations = > eForms for HR/Payroll Actions = > Action Request

Request ID

*Justification

Request Date

Processing Messages
Request History

4 Show Current Additional Pay

*Funding Start Dt 09/01/2018 | (Show Funding and Appointments from this date)
*Position[10011130 |@_  Incumbents
Empl ID Empl Red Name

1001234567 g Maverick, Sam

Current Funding

Start Date 09/01/2018

Distribution || Chartfields || Project Info

EmCd CostCenter Cost Center Descr Project Project Descr

310683 LIERARY SERVICE FEE

Proposed Funding

*Start Date 09/01/2018 |z

Distribution Chartfields || Project Info

Emn Cd Cost Center Cost Center Descr Project/Grant

ELIERARY SERVICE
FEE

Project Descr

Q, 310683

Position Summary

Find First ‘&' 1of1 ‘b Last

FD:T:‘”Q End Distrb % Est. Expense

100.000
Find First ‘&' 1of1 ‘&) Last

H=

Funding End Date  Distrb % Expense

[ | 100000 = =

Lookup FN /
Cost Center Q .Search
Project 1261005200

Department Q
SpeedType Key Q

Speedtype Descr

Combination Code

Select Cost Center| Description Project Description SpeedType  Description
o 1261005200 [02US O Retention
=] 20011p | WECHANIGALE 56450509 [Focus on Retention
o 200118 xgsg;\gﬁfét & 4261005200 anéuni on Retention
[u] 200120 | INDUSTRIAL 15900509 [FocUs on Retention
o 200116 grl\YéL\NEER\NG 1261005200 ;oéiisgfelentmn
@ 20014 |DEANOE |1261005200 [[ocus on Retention
0K Cancel

Combo Code  Eff Date PC Bus Unit  Activity

100152426 09/01/2013 UTASP 1
100154415 09/01/2014 UTASP 1
100152413 09/01/2013 UTASP 1
100152410 09/01/2013  UTASP 1
100152409 09/01/2013 UTASP 1
100152407 09/01/2013 UTASP 1




Cost Share Transactions

Inter-Departmental Transfer Journal
e |DT Journals are used to record charges for services between departments across
campus (i.e. Facilities, Telecommunications, etc.).

Note: Cost Share accounts are rarely used on IDTs.

e If applicable, enter the Cost Share in the SpeedType field and tab out of the field to
populate the chartfield values.

e The An Type (Analysis Type) is required when using a Cost Share. This code is used
to categorize transactions for Project Costing (CGE = Cost Share GL Expense, CPY =
Cost Share Payroll, CSF = Cost Share Student Financial).

Header Lines Totals Errors Approval
Activity An Type Affiliate ;l#l‘ld Amount
Unit UTARL Joumnal ID NEXT
Template List a a a a 45 00
Interimtralnit *Proc.ess| Edit Journal r
- [+ 1 a [
Lines
Select Line SpeedType Account Fund Dept Cost Center Functio PC Bus Unit Project
[ 1 Q, 320001 Q, 42201 Q3200 G |305000|C (320001 Q700 &} QL Q
o 2 3, §CS55101900 2, 53633 Q5500 | 625110 |G 551019 & 200 Q. Q@ |UTASP Q. [1260104220 )3
Ll 3
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View Budget & Expenses

Review Cost Share Budget & Expenses:

e Commitment Control is used to view budget and expense activity such as:
— Original Budget
— Auvailable Balance

— Transaction Details

— Pre-Encumbrances and Encumbrances

e Recommended pages for viewing Cost Share details in Commitment Control :

— Budget Overview

= Navigation: NavBar > Navigator > Financials > Commitment Control > Review
Budget Activities > Budget Overview

— Budget Details

= Navigation: NavBar > Navigator > Financials > Commitment Control > Review
Budget Activities > Budget Details
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Budget Overview

Favorites ~ | Main Menu ~

Employee Self-Service

Budgets Overview

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a Mew Value

Search Criteria

Inquiry Name| begins with «

Basic Search El Save Search Criteria

Search Clear

» Commitment Control = > Review Budget Activities » > Budgets Overview

Search Clear Reset

Amount Criteria LedgerfActivity Log Integrity

Budget Type

Act Log Internal Integrity

e I*Business UnitUTARL |& Ledger Group/Set | Ledger Group v

Ledger Group |GRT_CHILD1 |Q

[Jview Stat Code Budgets
9 O Display Chart

TimeSpan

“Type of Calendar| Detail Budget Period v

Budget Criteria

[§lsave ||=] Motify || &% Refresh

Grants - Child

Personalize | Find | View all | £ | E First ‘&' 10f1 ‘&' Last

Select Ledger Group Calendar ID From Budget Pericd To Budget Period ‘ndu%‘;r?gidli:rmm m:g;gzu?-l::ti:g
GRT_CHILD1 Q Q O

ChartField Criteria Budget Status
ChartField ChartField From Value ChartField To Info ChartField Value Set Update/Add Open
Account % Q % Q i ] Q Update/Add Closed
Dept % Q % s} [i ] G Update/Add Hold
Fund % Q % Q [i ] G, Update/Add
Function % Q % Q [i ] Q Update/Add
Cost Centr % QI % Q Li ] Q) Update/Add

I@v Unit % Q % Q [i ] G, Update/Add

|Project 1261005200 Ql % Q (i ] Qy  Update/Add
Activity % Q% Q [i ] G Update/Add

Ek Add || & Update/Display

Commitment Control:
Budget Overview

The Budgets Overview page is used to view
the overall budget and expense activity. To
get started, navigate to the Budget Overview

page:

1. Enter your Inquiry Name and click
Search.

2. Enter the Budget Type information:
* Business Unit: “UTARL".
* Ledger Group/Set: “Ledger Group”
* Ledger Group: “GRT_CHILD1”

3. Enter the ChartField Criteria:

* To view the overall balance for the
Sponsored Project and Cost Share,
enter the Project ID only.

Or,

* To view details for a specific Cost
Share, enter the Project ID + Cost
Center.

4. Click Search.



Budget Overview

Commitment Control:

Ledger Totals (16 Rows) BUdget OverVieW
Budget 573,153.00 Net Transfers 0.00 ”
Expense 551 65705 Ex 1: View Sponsored and Cost
Encumbrance 0.00 Share Budget ACtiVitV:
pre-Eneumbrance o In this example, all activity for the
Budget Balance 21,485.05 . o
project is returned:
Associate Revenue 0.00
Available Budget 21485 05 * The total BUdget, EXpense,
Budget Overview Results Personalize | Find | view Al | 3| B Fist (0 1160116 ) Last Encumbrance and Pre-
Ledger Group Account Account Description Fund El;:gr%gﬁ:; Dept gg::itpn;g; Cost Center~  Project % Encumbrance inCIUdeS Sponsored
| and Cost Share budget
1 B2 B, GRT_CHILD1 64020 L4 Fringe Bensfits 2100 Ef‘r%fe”era' 625104 Industrial Engineering | 200120 1261005200 i forma tion.
2 B By GRT_CHILD1 54010 L4 Salaries 2100 Ef‘%fenera' 625104  Industrial Engineering | 200120 1261005200 ° Cost Share Chartﬁeld Values are
3B E& GRT_CHILD1 34010 L4 Salaries 2100  ESGGEMEMEl  go5q0p E':;:::r?n‘ge“’ 200118 1261005200 dIStIngUIShed by the combination
of Project ID + Cost Center. In this
4 B GRT_CHILDY 64020 L4 Fringe Benefits 2100 EBSGEMerEl  go5ipp E:;:::r?n‘;‘m 200118 1261005200 f) example’ Cost Share funds are
5 By Ej GRT_CHILD 34010 L4 Salzries 2100 ERGSEmErEl ga5a0 E:L;:::r?n‘;em 200118 1261005200 committed from several different
Cost Centers and departments.
5 B B, GRT_CHILD1 G4010 L4 Salariss 2100 Ef‘%fenera' 625101  Civil Enginesring | 200116 1261005200 -~ ' f d | f h
% O view speciITiC etalls for eac
7 B By GRT_CHILD1 G4020 L4 Fringe Benefits 2100 Ef‘%fenera' 625101 Civil Engineering 200116 1261005200 do”ar amount' Select the

appropriate link from the Budget
Overview Results table.



Budget Overview

pErp—— Commitment Control:
Business Unit UTARL BUdget Overview
Ledger Group GRT_CHILD1
Type of Calendar Detail Budget Period . A e
e o maEntan meEEeaE e Ex 2: View Details for a Specific Cost Share
Amounts in Base Currency USD
Revenue Associated: In this example, only the cost share portion
o _ _ of the project is returned:
Return to Criteria Max Rows 100 Display Options Searct
Ledger Totals (2 Rows) * The total Budget, Expense,
. Encumbrance and Pre-Encumbrance
udget 7.341.00 Net Transfers
Expense S includes Cost Share budget only.
Encumbrance 0.00 * The Cost Share chartfield values are
Pre-Encumbrance 0.00 distinguished by the combination of
Budget Balance -26535.76 Project ID + Cost Center.
Associate Revenue 0.00 * To view specific details for each dollar
Available Budget -26,535.76 amount, select the appropriate link in
, the Budget Overview Results table.
Budget Overview Results Personalize | Find | View All |
Ledger Group Account gﬁcggﬁﬁl o Fund E';ggr%;ﬁ; Dept xgzngﬁ]": Cost Center Project &:&Tg,‘g;
1 E& E GRT_CHILDY 54010 Ld Salaries 2100 Eﬁrﬁfenera' 625104  Industrial Engineering| 200120 1261005200 ENNDGLIlﬁEFéII;
2 B [E, GRT_CHILD1 54020 Eifé%?ﬂe 2100 Eﬁ‘&fenera' 625104  Industrial Engineering| 200120 1261005200 ENNDGLI'ﬁEFé'F‘
4 3
Return to Criteria *Motes




* View Budget Overview
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View Budget & Expenses

Commitment Control: Budget Details

The Budget Details page is used to view budget and expense activity. This page
provides the same data as the Budgets Overview but at a more granular level.

Budget Details Ex 1: View Sponsored and Cost Share Budget Activity
Enter any information you have and click Search. Leave fields blank for a list of all values. 1. Navigate to the Budgets Details page.
Find an Existing Value 2. Make sure the Business Unit is defaulting with “UTARL”".
SITLD L 3. Enter Ledger Group: GRT_PARENT
Business U”“EI UTARL Q 4 Enter ”UTASP" for the PC BUSiness Unit
Ledger Group| = v |[GRT_PARENT Q 5. Enter the Project ID
6. Click Search.
Search Clear Basic Search [@° Save Search Criteria ] p o ) ]
7. From the Search Results table, click the View Detail link associated with the
appropriate Fund code to view the overall balance for the Cost Share (e.g. 2100) or
Sponsored portion (e.g. 5100) of the Project .
Note: Cost Share Fund codes exclude the following Sponsored codes: 5100, 5200,
Budget Detail Overview
9 5300, or 5400.
Budget Inquiry Criteria
Select Budget Detail
N B PC Business = -
Business Unit Ledger Group Account Fund Code Unit e Project e Budget Period
UTARL GRT_PARENT Q Q [utasP  |a [1261005200 | Q
Budget Details Personalize | Find | View All | @l @ First ‘4 1.20f2 '*' Last
Businezs Unit Ledger Group Account El::?; PC Businezsz Unit Project Budget Period View Details
1 UTARL GRT_PARENT G1000 2100 UTASP 1261005200 View Details
2 UTARL GRT_PARENT G1000 5100 UTASP 1261005200 View Details
[& Returnto Search || [Z] Motify




View Budget & Expenses

Commitment Control Budget Details

Business Unit Ledger Group
UTARL GRT_PARENT
Display Chart i ]

Ledger Amounts

Budget:
Expense:
Encumbrance:

Pre-Encumbrance:

Associate Revenue
Available Budget

Without Tolerance
With Tolerance

Budget Exceptions

Account Fund
G1000 2100
Previous Next

34,581.00 USD
61,330.37 USD
0.00 USD

0.00 USD

0.00 usp

-26,740.37 & uso
-26,740.37 & usp

PC Bus Unit

UTASP

Project

1261005200

Retumn to Inquiry Criteria

% 9 % @

ercent (-77.35%) 5
Percent (-77.35%)F

Max Rows| 100

Associaled Budgets

Commitment Control: Budget Details

Ex 1: View Sponsored and Cost Share Budget
Activity (Cont’d)

In this example, the overall balance for the Project
is returned:

* The total Budget, Expense, Encumbrance and
Pre-Encumbrance balances are displayed.

* To view specific details for a Ledger Amount,
click the “Drill to Activity Log icon” (gold closed
book).

Fremnren > E * The Parent & Children section displays the
= original budget and the total expenses for each
P ———— Cost Share chartfield string. In this example,
& Paront Budgst i Budget Amounts i Base Currency LSt Cost Share funds are committed from several
e different Cost Centers and departments.
Ledger Group Account Fund Dept EOSl s Function EgiP“ Project Activity E:ﬂg;( Budget Expense Encumbrance Pre-Encumbrance Available Budget Percent
1 GRT_CHILD1 34010 2100 625000 |200114 400 UTASP  |1261005200 |1 1088900 F 41237755 000 0.00 2 -30,348.75 2187
2 GRT_CHILD1 G4020 2100 625000 |200114 400 UTASP 1261005200 1 3253.005 12,373.71 E D.UOE D.UDE -9,110.71 E -279.21 E
3 GRT_CHILD1 54010 2100 625101 200116 100 UTASP 1261005200 |1 9:4?0.005 -44:591.35}.3 D.DO,'._=5| D.DD,’E 54:061.355 570_87,@
4 GRT_CHILD1 54020 2100 625101 200116 100 UTASP 1261005200 |1 2835007 -4,421.60 0.00% 000E 7.256.60 F 25506
5 GRT_CHILDA 34020 2100 625102 |200118 100 UTASP 1261005200 J1 180.00,’@ 2,778.71 ,’ﬂ U.DO,'._;;| U.UU,’E -2,598.71 ,’ﬂ U.UU,’E
6 GRT_CHILD1 G4010 2100 625102 j200118 200 UTASP 1261005200 Q1 U.DOE U.UOE D.DO,'._EE| D.UD,’E| D.UOE D_UDE
7 GRT_CHILD1 G4010 2100 625102 j200118 100 UTASP 1261005200 |1 GUB.DOE 20:075.395 D.UO,'._EE| D.DD,’E -1 9:4?3.395 D_DO,’E
8 GRT_CHILD1 G4010 2100 s25104 |200120 | 100 UTASP m i 5650.00%F 3320000 % 0.00 3 0.0057 -27,550.00 7] 487615
9 GRT_CHILD1 54020 2100 625104 200120 100 UTASP 1261005200 1 1=691.DOE G?B.TGE D.UOE D.UDE 1=D14.24E 59.985




View Budget & Expenses

Budget Details
Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value
Search Criteria

Business Unit[= v |[UTARL
Ledger Group| = v |GRT_CHILD1

Clear

a
a

Search Basic Search El Save Search Criteria

Commitment Control: Budget Details

Ex 2: View Details for a Specific Cost Share

To view activity for a specific Cost Share and Budget Account (e.g. 4010):
1. Navigate to the Budgets Details page.

2. Make sure the Business Unit is defaulting with “UTARL”".

3. Enter Ledger Group: GRT_CHILD1

4. Enter the Cost Center.

5. Enter “UTASP” for the PC Business Unit

6. Enter the Project ID.

7. Click Search.

Budget Detail Overview 8. From the Search Results table, click the View Detail link associated with the
desired Budget Account (e.g. 4010).
Budget Inguiry Criteria
Select Budget Detail
Business Unit Ledger Group Account E'é':g Department Cost Center Function Egi?uainess Project Activity Budget Period
UTARL GRT_CHILDA (&} (&} Q200120 |G Q. UTASP |G 1261005200 |G (&} &'}
Budget Details Personalize | Find | View All | 2 | B First ‘&' 1-20f2 ‘&' Last
Business Unit Ledger Group Account E';z‘: Department Cost Center Function PC Business Unit Project Activity Budget Period View Details
1 UTARL GRT_CHILD1 G4010 2100 625104 200120 100 UTASP 1261005200 1 View Details
2 UTARL GRT_CHILD1 G4020 2100 625104 200120 100 UTASP 1261005200 1 View Details
[ Return to Search || [ Motify




View Budget & Expenses

Commitment Control Budget Details
Business Unit Ledger Group Account Fund Dept Cost Center Function PC Bus Unit  Project Activity
UTARL GRT_CHILD1 G4010 2100 625104 200120 100 UTASF 1261005200 1
Display Chart Previous Mext Return to Inquiry Criteria
Ledger Amounts
& 4 Max Rows | 100
Budget: 5,650.00 USD = Attributes
Expense: 33,200.00 USD L3 < Farent / Children
Associated Budgets
Encumbrance: 0.00 USD e <
Pre-Encumbrance: 0.00 USD & <5
Associate Revenue 0.00 UsD
Available Budget

Commitment Control: Budget Details

Without Tolerance -27,550.00 &
With Tolerance -27.550.00 & Ex 2: View Details for a Specific Cost Share (Cont’d)
SoipiEem In this example, only the cost share portion for a specific
Exception Errors 0 Exception warnings Budget Account (e.g. G4010) is displayed:
T —( T * The total Budget, Expense, Encumbrance and Pre-

Encumbrance displays in the Ledger Amounts section.

* To view specific details for a Ledger Amount, click the
“Drill to Activity Log icon” (gold closed book).



* View Budget Details
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Cost Share Reports

Reports with Cost Share Details:

Listed below are recommended reports for Cost Share information:

e Monthly Financial Statements

— Navigation: NavBar > Navigator > FMS Reporting Tools > Bl Publisher >
Query Report Scheduler

e Sponsored Project Summary Report

— Navigation: NavBar > Navigator > Financials > UTZ Customizations >
Grants Management > Reports > Sponsored Project Summary Report




Cost Share Reports

A
‘r\'

Department 123456 - Name of Dept

Account

UNIVERSITY OF

TEXAS

ARLINGTON

Fiscal
Year Period

1) Budget

MONTHLY FINANCIAL STATEMENT
For SPONSORED PROJECTS

As Of Fiscal Year 2016, Period Ending 9/30/2015

Grant:{1261005200|- Focus on Retention in Cohorts|Cost Shared w/ Cost Center 20012( POI [100067890 - Jane Dolan]
Important Note: Summary Balances may vary when compared against transaction detail balances due to timing of encumbrance processing and othei
Expense Summary for Grant:1261005200

**Amounts reflect Life-To-Date Balances

2) Encumbrance 4) Expense Balance

G4020 - L4 Fringe Benefits

2018

Summary Balance

0.00

0.00 -121.66 -121.66

Monthly Financial Statements
The Monthly Financial Statement
provides:

A summary of the Cost Share
budget.

Transaction details for expenses.

Note: Cost Share expenses and
budgets appear on a separate
page from the sponsored portion
of the project.

Budget Account G4020 - L4 Fringe Benefits for Grant 1261005200 - Focus on Retention in Cohorts

Transaction Detail: Payroll Originating from HR

Fiscal
Year Period  Account # Trans Type Reference # Posted Amount

2016 57302 - OASI Employer Match Payroll Ref Jmi# HPYD103B62 Check# 1100107146 Employee D# 1000123456 Sam Maverick 108.00
206 1 57701 - Workers Compensation Payrall Ref Jmig HPYD103862 Check# 1100107146 Employee ID# 1000123456 Sam Maverick 2n
2016 1 57702 - Unempioyment Compensation Payrall Ref Jini¢ HPYD103862 Check# 1100107146 Employee |D# 1000123456 Sam Maverick 6.83
2016 1 57701 - Workers Compensation Payroll Ref Jmi# HPYD103B62 Check# 1100109388 Employee D# 1000123456 Sam Maverick 23
2016 1 ET701 - Workers Compensation Payroll Ref Jmi# HPYD103B62 Check# 1100110022 Employee ID# 1000123456 Sam Maverick 231

NavBar > Navigator > FMS Reporting Tools > Bl Publisher > Query Report Scheduler



Cost Share Reports

Sponsored Project Summary Report

The Sponsored Project Summary Report displays:

UT ZR SHARE Sponsored Project Summary Report  © Spo.nsored ;.;m'd Cost Share mformatlon for the
As of Accounting Period: 7 Project. This includes inception to date budget,
expense, encumbrance, available balance, and
Award: Project: i
Spomeor Propct P percent available.
. .
Sponsor Award Number: Project Tite: There are subtotals for both sections, as well as a
Department: Project Dates: Project total.
Activity: Activity Dates: Ly v
Category Current Inceptionto  Inception to date Budget- Available %
Period date Budget Expense E;gmm Encumbrance Balance Available
Expenses (A) (B) (A)-(B) = (C) (D) (A)-(B)-(D)=(E) (E)/ (A)
~Sponsored
(G4010-Salaries 0.00 27,698.00 1343876 14,259.24 11,527.05 273219 10.00
(G4020-Fringe Benefits 0.00 4,709.00 60.45 464855 0.00 464855 99,00
(54082-5TEM Tuition 0.00 6,759.00 6,758.00 1.00 0.00 1.00 0.00
(4090-Other Direct Costs 0.00 253,00 0.00 2536.00 0.00 253600 100.00
G4110-Travel - Domestic 0.00 2,000.00 0.00 2,000.00 100.00 1,900.00 95.00
G4120-Travel - Foreign 0.00 1,500.00 0.00 1,500.00 0.00 1,500.00 100.00
Total Direct Costs 0.00 45202.00 20,257.21 2494479 11,627.05 13317.74 29.46
G4180-FEA 0.00 19,798.00 6,854 97 12943.03 0.00 1294303 65.00
Sponsored Total 0,00 £5,000,00 27.112.18 37,881,982 11.627.05 2626077 40.40
o5t are
G4010-Salanes 0.00 1,000.00 0.00 1,000.00 0.00 1,000.00 100.00
(34090-Other Direct Costs 300.00 2,700.00 1,885.62 814.38 0.00 814.38 30.00
Total Direct Costs 300.00 3,700.00 188562 181438 0.00 1814.38 49.04
Cost Share Total 300.00 3,700.00 188562 181438 0.00 181438 49.04
Activity Total 30000 68.700.00 28,997.80 3970220 11,627.05 28,075.15 4087
Project Total 300.00 68,700.00 28,997.80 39,702.20 11,627.05 28,075.15 4087

NavBar > Navigator > Financials > UTZ Customization > Grants Management > Reports > Sponsored
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Contacts & Resources

Grants and Contract Services:

— Email: ogcs@uta.edu

Grant Accounting:
— Email: gca@uta.edu

Support & Help:
— https://uta.service-now.com/selfservice

— Call: 817-272-2155
Training Resources:

— https://www.uta.edu/business-affairs/training/
* Register for UT Share Classes
* Join Business Affairs Listserv

* View and/or Print UT Share Training Materials

— UPK

— Training Guides
— Job Aid

— Quick References



