
ITEMS NEEDED FROM H-1B FOREIGN EMPLOYEE (BENEFICIARY) 

PLEASE DO NOT STAPLE DOCUMENTS TOGETHER 

DO NOT MAKE DOUBLE-SIDED COPIES, COPIES MUST BE LEGIBLE AND HARD PAPER 

COPIES REQUIRED 

 

_____Resume or Curriculum Vita   

 

_____Copy of all degrees and transcripts if possible, if not, copy of highest degree 

 

_____If degree is in another language, even if from a US institution, must have CERTIFIED English translation, 

certification should be performed by a third party or by the registrar of the school which issued the 

degree- Please  see attached sheet for more information. 

 

_____Evaluation of degree as equivalent to US degree (If from an institution outside of the US)- please note that 

this is different than a certified translation!!- this should be performed by a third party, not the institution 

that issued the  degree. 

 

_____Copy of 212(e) waiver approval or Department of Status Advisory Opinion letter (if applicable and 

formerly J1/J2) 

 

_____True Copy Statement (sign & date) 

 

_____Copy of passport ID page, showing date of expiration (Please make sure your passport is current and/or 

extended) 

 

_____Copy of both sides of most recent I-94 card (on same page) 

 

_____Copy of most recent Visa and past Visas if available 

 

_____Copies of all documents related to current immigration status other than H-1B. Ex- EAD/OPT card 

 

_____Copy of front/back of the most recent H-1B approval notice if previously granted by USCIS (If currently 

an H-1B, a copy of the most recent USCIS Form I-129 is helpful, but not required) 

 

_____Copy of front and back of any I-20s received from any universities 

 

_____Copy of front and back of any DS-2019s received from any universities 

 

_____If extending or transferring from other H-1B, last 3 months of pay stubs  

 

_____If on OPT, provide all paystubs from entire length of OPT or a combination of W2s and paystubs   

 

 

 

IF H-1 BENEFICIARY HAS DEPENDENTS (H-4 Petition) 
(Please Make Sure That Any Foreign Documents Are Translated Into English) 

 

_____Check for filing fee: $370, made out to US Department of Homeland Security 

 

_____USCIS Form I-539, H-4 Dependent Petition (found on web-site, http://www.uscis.gov) (Oldest dependent 

fills out application-other dependents are listed on dependent attachment sheet) 

 

_____Signed statement by H-1 Applicant that she/he will provide all financial support to dependents 

 

_____Copies of the last three statements of earnings from UT Arlington and/or current employer 

 

_____Copy of marriage certificate, and/or birth certificates of children, if available 

http://www.uscis.gov/


 

_____Copy of Certified Translation of foreign marriage certificate, and/or birth certificates of children 

 

_____For each dependent: 

 _____Copy of passport ID page, showing date of expiration 

 _____Copy of Visa 

_____Copy of front/back of the most recent I-94 (on same page) 

_____Check for Biometric Screening: $85, made out to US Department of Homeland Security 

 

 

U.S. DEGREE EQUIVALENCY 

A person with a foreign degree must certify a translation and an evaluation of their foreign degrees as 

equivalent to a US degree. One must have their foreign credentials translated and evaluated in order for 

them to be understood and recognized by educational institutions, employers, licensing and certification 

boards in the U.S. 

 

The following are sample of education evaluation services that specialize in evaluating foreign 

education credentials. Some provide only translation(s) and/or both evaluation/translation(s) UT 

Arlington does not recommend nor guarantee their services. There are many other providers that 

evaluate foreign credentials that may be found on the internet or in your local telephone book. Please 

contact the International Coordinator for Employment if you need assistance. 

 

1. www.inlingua.com (Inlingua, Austin, TX., 512-794-8789 for foreign translation(s) in to English) 

2. www.fcsa.biz (Foreign Credentials of America, Austin, TX., 512-459-8428, for evaluating foreign 

degrees) 

3. www.iacei.net (International Academics Credential Evaluators, Inc., Denton, TX., 940-383-7498, 

forevaluating foreign degrees) 

4. www.gceus.com (Global Credential Evaluations, Inc., College Station, TX., 800-517-

4754,fortranslation(s) in to English, and evaluating foreign degrees) 

5. http://www.wes.org/ (World Education Services, Bowling Green Station, New York, NY., 212-966-

6311, for evaluating foreign degrees) 

6. http://www.trustfortecorp.com/  (Trustforte Corporation, New York, NY, 212-481-4870)  

 
 

http://www.trustfortecorp.com/

