
Non Tenure-Track Appointments
Non-Accelerated Online (AO) appointments only

Full-time new lines, replacements and renewals with rate changes only (Provost approval is not needed for renewals 
without rate changes or rate changes that are part of a University-wide merit increase)

9/20/18

College sends completed OAR offer packet and Attachment C to Provost’s Executive Assistant 

Asst Vice President for Academic Resource 
Planning approves salary and financial aspects

College offers position to candidate

College sends signed letter to Provost’s 
Executive Assistant 

Provost notifies Dean of approval

Vice Provost for Faculty Affairs approves 
workload

Provost’s Executive Assistant sends signed 
OAR to college with approval to proceed

Provost reviews offer packet

Provost’s Executive Assistant sends offer 
packet to College with request for edits

College obtains new position number

College sets up appointment (such as CCQ, 
office space, pay, CBC…)

Does the candidate accept?

College notifies the Provost’s Executive 
Assistant 

Provost’s Executive Assistant makes 
notification of acceptance

If appropriate, College posts on Texas Workforce

If a search committee is needed, diversity 
training is recommended

Replacement

Does not approve Approves

No Yes

Renewal with 
rate change 
(outside of 

University-wide 
merit increase)

Chair requests approval from Dean

If Dean approves, Dean sends request to Provost (via email)

New line

Is this a new line, replacement or renewal with rate change 
(outside of University-wide merit increase)?
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