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Tenure and Tenure-Track Faculty Search Process

Phone interviews. Select on-campus 
interview list. Campus interview & visit.

Dean negotiates start up with Provost 
and/or Vice President for Research.

College emails signed acceptance letter 
to Provost Office Executive Assistant and 

enters CCQ info in SharePoint Aug 27, 2018

Vice Provost for Faculty Affairs and Executive Director of Equal Opportunity Services 
conduct Diversity Review of Search Committee composition & verify position approval.

Do they approve to proceed with the search?

Candidate is identified

Vice Provost for Faculty Affairs and Executive Director of Equal Opportunity 
Services conduct Diversity Review.

Do they approve to proceed with the search?

Faculty search granted. Department and Dean send the posting documents to the 
Provost and Vice Pres for Academic Affairs and Executive Director of Equal Opportunity 

Services 

Email Offer Package to the Provost 
Office Executive Assistant

Is start up being request from the 
Provost?

Executive Director of Equal Opportunity Services enters documents into PeopleAdmin
and sends the posting number to Asst Vice President for Academic Resource Planning 

and the Provost Office Executive Assistant 

Agreement on start-up. Dean and 
Chair sign Attachment A. Prepare verbal 

offer.

Committee reviews applications and selects phone interview list (In order to be 
competitive, if a promising candidate who meets diversity definitions is identified, the 
department may bring the candidate to campus early. In this case, notify the Provost 

Office. There will be no additional funding from Provost to fund this interview.)

Dean gives Verbal Offer

NoYes

Does Provost approve?

College emails offer letter to 
candidate

Yes

No, a change 
will be 

requested

A change in salary or start 
date will be requested

No

No

Yes

No

Yes

If applicable, submit STARS Proposal to 
Vice President for Research and Provost 

Office Executive Assistant .

Notify Provost Office 
Executive Assistant and go 
back to the committee and 

applicant pool

A change in start up will be 
requested

No

Does the candidate accept?
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