Downloading Your Grade Roster to a

Spreadsheet

Instructions

o After logging into MyMav, access your grade roster through your Faculty Center

(Home Page> Faculty Center > Grade Roster).
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B Faculty Center

Class Roster
Grade Raster
¥ Academic Resources
B Administrative
Resources

JEmployee Tools

UTAFlow
News Faculty & Staff Notices
Student Services Ctr (Student) = Obtain the latest Parking and Transportation
information, including lot closures, by visiting the

Schedule of Classes news and annov section on our
Self-Service Account Options at

= The Blackboard weekly maintenance window is
Payroll

Fridays fram 1 AM - 5 AM Central Time. Please
consider this when establishing due dates and times.
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Faculty and Staff Services
Grading

Sign up for MavAlerts

*You must designate your mobile phone
number to enable mergancy text
notifications.

MavAlert Opt-Out
Click here to opt out of MavAlert text
notifications.
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Select Download %1 Table to Excel below the roster.

Faculty Center Search

My Schedule | Class Roster | Grade Roster

Grade Roster
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<~ Add this grade to selected students.

Motify Selected Students Motify All Students

Printer Friendly Wersion

Your grade roster will download into an Excel file.
o If the window to Excel does not appear or disappears while you are trying to
download, then it is likely to be a settings problem in your browser. Be sure to
check your Downloads Folder.
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